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Client LeapFile Instructions



Ly Secure Upload
/ Send files to Bober, Markey, Fedorovich

Bober Markey Fedorovich
File Transfer & Web Portal Client Use

Click on the following link or type into your web browser the BMF file transfer link
http://bobermarkey.leapfile.com .

Client file upload

After you are on the web page click on the Secure Upload link at the front page to send
files to any BMF employee.
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Welcome bo the Bober, Markey, Fedorovich Secure File Exchange, You can s this service to send us files or to receive files from us, All transfers are confidential and S5 encrypted.

Secure Download

Download files sent to you by Bober, Markey, Fedorovich, Please have your dovwinload tracking cods ready.

File Portal

erowse and dowrload flles. & quest account is required.

Employss Login - Privacy Policy - Securty Statsment - Copyright @2008 LeapFILE, Al rights reserved,
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mstewart@bobermarkey.com

Enter the email of the recpient for this transfer | /
’Tl:(lplznt Email

Start

Employee Login - Frivacy Policy - Security Statement - Copyright 200 LeapFILE. Allrights reserved,
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Enter the BMF employee email at the Receiver Email box,
(1% initial last name @bobermarkey.com i.e. mstewart@bobermarkey.com)
Click Start


http://bobermarkey.leapfile.com/

Enter your contact information including your name and email address
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Secure Upload

Deliver To: Matt Stewart

Please enter your contact information |

Name /
[Trasining Cliert

Email

fte@gmail.com

Confirm Email

fte@amail com

&] bone S & mnternet

Enter a required subject and message
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Please create 2 message for the recipient |
It's a good idea o describe exactly what you ave sending and indude any additional contact info.
Subject
[Training Fikes
Message/Description, Instructions
Please See the Trairing Fies
[ | Select delivery aptions }
dl
hl
Notify me when the files have been downloaded.
L Select files to send (Regular Uploac) 1 /
[ Select files and folders o send (Enhanced upload) 1
Browser Requirement: Enhanced upload requires Java support in the brawser. If the enhanced upload page does not load or work, plesse download and install Java fram
v

S & mnternet

Click on the Notify me when files have been downloaded check box if wanted and then
click on Select files to send



Click on Browse to add file(s) from your computer

Click on Upload & Send
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Secure Upload

Select files to upload }

File #1 [ |(Boms= ] g
File #2 [ |(Browse.. ] -~
File #3 [ | (Browsz... )
File #4 [ |(Browse.. ]
File #5 [ | (Browsz... )
File #6 [ |(Browse.. ]
File #7 [ | (Browsz... )
File #8 [ |(Browse.. ] ||
File #3 [ | (Browsz... ]
File #10 [ |(Browse.. ]
% Wores files selectors wil automatically appear F you run out
< 1
&] bone S & mnternet

You will receive the success notice as follows
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Secure Upload

Success! Your Fie(s) have been received! Thank you
Send more fles

Employee Login - Privacy Policy - Sacurty Statement - Copyright 2008 LespFILE, Allrights reserved,
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An email will be sent to the BMF employee automatically from LeapFILE
that will look similar to the following:

B Incoming files from mstewart@bobermarkey.com ng Files - Message (HT}

Eie Edi Yew Insert Format Tools Ackions Help
i Beply | CliReplyto ] | CgForwerd | 0 [ B ¥ || X | @ - ¢ - A7 @!
£ U send attachments l

From: no_reply@leapfile. com

To: Matt Stewart
e

Sent: Wed 1/14/2009 Z:17 PM

Subject:  Incaming iles From mstswart@hobermarkey . com - Training Files

New incoming file transfer available for download by mstewart@bobermarkey.com

https: //secure.leapfile.comincoming. jsp?t=4026817e1ebe6b3801 1edad3 10563390

From mstewart@hobermarkey . com

To Matt Stewart (mstewart@babermarkey.cam)
Subject Training Files

Message Please See the Training Files

aAvailable Files Import.xls 23 KB

Expiration January 28, 2009 02: 16 PM

**+ Please da nat reply to this email, This email is for notification only, ***




Client File Download

You will receive an email from a BMF employee similar to the one below

B Incoming files from mstewart@bobermarkey.com - Training - Message (HTML)
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i 5end etta:hments!
From:  no_reply@leapfile.com Sent: Wed 1/14/2009 2:22 P
To: Matt Stewart
Co

Subject:  Incoming files from mstewart@bobermarkey. com - Training

New incoming file transfer available for download by mstewart@bobermarkey.com.

https://secure leapfile. com/incoming.jsp?t=4028817e1eboob38011ede9 786933530

From mstewart@bobermarkey.com
To mstewart@bobermarkey.com
Subject Training

Message Training Files

Available Files Impart.xls 23 KB

Expiration January 28, 2008 02:21 PM

A

*%* pleaze do not reply to this email. This email is for notification only, ***

You will need to click on the link in the email

The following window will open
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Please enter your email address to validate access |

Your email address should match the email registered for this transfer.

Your email address

< —
takiover@gmai com <

I remember me on this computer for 2 weeks

Authenticate /

Please Read:

o Privacy - IP address and dowrload achuity are automatically recorded for audit purposes.

=
[T T [ mntemet ,100% 'él

Enter your own email address similar to above and click on the Authenticate button



The download window will open as follows:
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Secure Download

Date 1/14/09 2:34:54 PM GMT-05:00

From Arlene Markey (amarkey @bobermarkey. com)
To takilover @gmail. com (takiover @gmail.com)
Subject training

Files

Filename Size Action

- «

<«

TMPORTANT: Save the files first. Once downloaded, they wil be lically deleted.

Helpful Hints

T T ememe [R00% -

Click on the download button and click the open or save button

File Download

D




Once you open or save the file(s) the BMF employee will receive a confirmation notice
that the file(s) have been opened and or downloaded.

B mstew333@gmail.com <mstew333@gmail.com> read the download notification. - Message (HTML)

i Ele Edit ¥ew Insert Format  Iools  Actions  Hslp

i Reply | CReply oAl | (Formard [ oAl ¥ S X | & - v on @
¢4 Send attachments !

From:  LeapFILE [no_reply@leapfile,com]

To: Matt Stevart
Cai

Subject:  mstew333@amail.com <mstew333@gmail.com > read the download notification.

Sent: Wed 1/14/2009 2:27 PM

mstew @gmail.com <mstew333@agmail.coms read the download notification.

Sent January 14, 2009 02:25 PM

File(s) Import.xls 23 kB

*+* This is an automatically generated notice. Please do not reply. ***

If you delete the email with the link to the file(s) to be downloaded a BMF employee can
send you login information to download the file.

The BMF employee will need to be contacted to send you an email similar to below or
relay the information via phone:

B training [NEW. TRANSFER CONFIRMATION] - Message (HTML)

i Fle Edt Wview Insert Format  Tools  Actions  Help

 Reply | (SlReply to Al | (b Forward | = LA | ¥ S 2 X | 4 - # ,A:‘,@
i £ Send attachments &

From  LeapFILE [noy_raply@leapfils.com]

Tos Matt Stewart
]

Subject:  braining [NEW TRANSFER CONFIRMATION]

Senit; Wed 1/14[2009 2:26 PM

~
“ Pleage do not reply to this email. This email is far notification anly. =

New Transfer Confirmation

The new transfer is ready for download. A secure download link has been emailed to each recipient. If a recipient does nat getthe email, give them the download instrustions
(belon) by phane or email

Download Instructions

Dawnload instructions for mstew333@gmail.com

1. Goto httpzibobermarkey.leapfile.com
2. Click Secure Download

3. Entermstew333@gmail.com for email
4. Enternsaakr for fracking code

Transfer Details




\* Secure Download

Logon to http://bobermarkey.leapfile.com

Click Secure Download
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Secure File Exchange

Welcome ta the Bober, Markey, Fedorovich Secure File Exchange. You can use this service to send us files or ta recefve files from us. Alltransfers are confidential and SSL encrypted

Secure Upload
Send files to Bober, Markey, Fedorovich.

Download fies sent to you by Bober, Markey, Fedorovich. Please have your downlaad tracking code reary.

File Portal

Erowse and dowrload Files, A guest account is required.

Employee Login - Privacy Policy - Security Statement - Copyright @200 LespFILE, Allrights reservad,

S @ mternet
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Secure Download

Flease enter the information to locate your transfer }

Your Email Address

mstew333i@gmal.com

Tracking Code

ohx153
Locate Transfer

Flease Read:

A

 Privacy- Your P address and donnload activity will be sutomaticaly recerded for audit purposes.

= Confidentiality - This download contains confidential information intended for & specific individual and purpose, and is protected by law. If you are not the intended recipient, |

S @ mnternet

Enter information supplied by the BMFC employee and click Locate Transfer


http://bobermarkey.leapfile.com/
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Secure Download

Date 1/14/09 2:34:54 PM GMT-05:00

From Arlene Markey (amarkey @bobermarkey. com)
To takilover @gmail. com (takiover @gmail.com)
Subject training

Files

Emma.JPG 425.22 KB

TMPORTANT: Save the files first. Once downloaded, they wil be lically deleted.

Helpful Hints

Click Download

File Download

Click Open or Save

10



Client or Guest Portal login

Logon to the website http://bobermarkey.leapfile.com
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Secure File Exchange

Welcome ta the Biaber, Markey, Fedorovich Seure File Exchange, Vou can use this service to send us files or to recsive files from us, Alltransfers are confidential and S5L encrypted.

Secure Upload
Send files ta Bober, Markey, Fedorovich

Secure Download

Download files sent to you by Bober, Markey, Fedorovich, Please have your downioad tracking code ready.

» File Portal

Browse and dowrload files. & guest account is required

Employee Login - Privacy Policy - Securty Statement - Copyright @2008 LeapFILE. Al rights reserved.
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Click File Portal
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-
Login ID
cliert
Password
1
Forgot your password?
Unauthorized access s prahibited
v
&] Done S & mnternet

A BMF employee will give you the login and initial password via email or phone.

Enter that information in the login screen as above
Click Login


http://bobermarkey.leapfile.com/

Click on the Portal
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. Log Out
File Portal

Viaur Portals |

Name

test Portal \

Tools

Description

Search

Send files

Inbox

~|
&] bone S & mnternet
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) Log Out
File Portal

Viour Pertals | test Portal

Click om a folder to see its content or click on a file to see its properties and download. To dowrload multiple files and Folders, select the items using the checkbox and click the "Dovnload
Selected” button below,

Name

O size Modified
O 8] IMport current year th.xs 23HE 114/09 3:09 P
O ¥ mporsk 2xa 11409 300 P01 / b
O £} EXPENSE1. x5 B3KE 1/14/09 3:08 PM
Downioad Selected 44—
v
&] Done
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Click Download to on each file to download files or select all and click Download
Selected



